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Abstract: This document presents a template for preparing the papers that will be included in the Volume of Proceedings SymOpIs2023. We strongly recommend that you prepare your papers in the form of this template.

Keywords: Operational Research, Sym-Op-Is2023, Tara.
1. Introduction
The original paper should be written in MS Office in A4 form (210×297mm). The article should not exceed 6 pages including tables, figures and bibliography. 
For text processing you should use this template that defines parametres for paper dimensions, as well as styles used in formatting. If it is not possible to use the template and icons, it is necessary to follow the instructions given bellow.

Top, left and right margin of the pages should be 2 cm, and the bottom should be 2,5 cm. On the Layout card you should mark fields Different Odd and even and Different first page. In the fields Header and Footer on the same card you should write 15 mm.
On the first page of every paper there should be a header with 2 cm high logo of the symposium. There is an example of it on the top of this page.
We recommend using this sample for word processing with all necessary parameters defined (paper size, styles used for formatting).
2. PAPER FORMATTING
Before you start formatting, turn on the option Format>Styles and Formatting, and then choose the option Show: Available styles. The styles you need for fomatting this paper are on the top of the list of styles, numbers 01 to 18.

For every part of the paper use Line spacing – Single and font Times New Roman, except for the headline where you should use Arial.
On the first page of the paper, along the left margin, write the title of the paper. Use the font Arial, 13 pt, Bold, UPPERCASE (All Caps), Aligment: Left, Paragraph spacing: Before 24 pt, After 0 pt, Line spacing: Single. On the card  Line and Page breaks mark Keep with next and Keep lines together (the name of the style is „Title English“).
Next, list the names of the authors using following styles: font Times New Roman, 11 pt, UPPERCASE (All Caps), Aligment: Left, Paragraph spacing: Before 6 pt, After 6 pt, Line spacing: Single. On the card Line and Page breaks mark Keep with next and Keep lines together (the name of the style is „Author“).
In the following line list the names of the institutions as following: font Times New Roman, 11 pt, Aligment: Left, Paragraph spacing: Before 0 pt, After 0 pt, Line spacing: Single, like it was done on this page of the sample (the name of the style is „Address“). 
From the first blank line bellow use the fomatting style „Line“).
Then write an abstract (the style used is „Abstract“), in full width of the page, using the same font like in this instruction. 
Then, list the key words (the style used is „Key words“).  
Formatting of the necessary parts of the paper:
· The title of the article: Arial, 13 pt bold; spacing: Before 24 pt, After 0 pt
(style „Title English“),

· The name(s) of the author(s) Times New Roman 11 pt; spacing: Before 6 pt, After 6pt 
(style „Author“),
· The name(s) of the insitutions: Times New Roman 11 pt; spacing: Before 0 pt, After 0 pt (style „Address“).

· Abstract: Times New Roman 11 pt italic, spacing: Before 12pt, After 6pt 
(style „Abstract“),
· Keywords: Times New Roman 11 pt italic, spacing: Before 0 pt, After 0 pt 
(style „Keywords“).
Formatting of the other parts of the paper:

· Numbered headlines in the paper: Arial 12 pt bold, All caps; spacing: Before 18 pt, After 6pt (style „Numbered headlines“); do not include automatic numbering of headlines, but number them manually; on the card Line and Page breaks mark Keep with next and Keep lines together, 
· Subheadline: Arial 12 pt bold; spacing: Before 12pt, After 6pt (style „Subheadline“); do not include automatic numbering of subheadlines, but number them manually; on the card Line and Page breaks mark Keep with next and Keep lines together,
· First paragraphs should not be indented: Times New Roman 12 pt, Alignment: Justified (style „No indentation text“),

· Other paragraphs: Times New Roman 12 pt; Identation: First line 0.7 cm, Alignment: Justified (style „Text“),
· For bulleting: Bullets, Times New Roman 12 pt; Identation: Left 0.7 cm, Special hanging 0.5 cm, Alignment: Left (style „Bulleting“), like presented in this instruction.

3. Math formulae 

Write eqations in a single column, right side numbering e.g.:
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For formatting the line with equation use style „Equation“ with following parameters: Times New Roman 12 pt, Alignment: Justified, Special: First line 0.7 cm, Spacing: Before 6 pt, After 6pt, Format>Tabs: 17 cm Right. Numbering will be automatically aligned right if after the equation on the keyboard you press key „Tab“ and apply style „Equation“.

Math formulae should be typed using Microsoft Equation ili MathType. 


4. Graphics

Pictures, tables and other graphics should be adjusted to the width of the page (maximum width 17 cm). Graphics should be presented well. Every picture should be inserted in the paper as an object with all necessary elements in the picture, with no text and line on the picture added in Microsoft Word Draw.

4.1. Pictures and graphs numbering

Name and numbering of the picture should be centered in the line under the picture (style „Picture title“) with following formatting: Times New Roman 11 pt, Alignment: Centered, Spacing: Before 3 pt.
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Figure 1: Caption of figure
4.2. Tables and figures
Name and numbering of the table write above the table, using the left aligning, like in this instruction, (style „Table title“): Times New Roman 11 pt, Alignment: Left, Spacing: After 6 pt.
Table 1: Caption of table
	Plant
	Production by plants (pcs)

	
	2019.
	2020.
	2021.

	I
	20 000
	22 000
	23 000

	II
	15 000
	17 000
	18 000

	III
	24 000
	26 000
	27 000


5. CONCLUSION

Papers should be submitted by 31st May 2023, via email to symopis2023@mod.gov.rs.
REFERENCES
List only headlines directly related to the subject of the paper. Citations in the text sholud be numerical, e.g. [1, 3]. 
References should be arranged first alphabetically and then further sorted chronologically if necessary. For formatting the list use style „References“ that automatically numbers the list, with settings: Times New Roman 12 pt, Alignment: Justified, Spacing: Before 0 pt, After 3 pt, Special: Hanging 0.8 cm, Format> Tabs 0.8 cm, Numbering [1].
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